Training Manual

Courtesy of

Chris Nelson
South Dakota Secretary of State

UCC Division
Office of Secretary of State
500 E Capitol Avenue
Pierre SD 57501

Phone: 605-773-5006 ¢ Fax: 605-773-4550
General Email: dakotafastfile@state.sd.us

Administrative Email (Pad Accounts, Registration):

admin.dakotafastfile@state.sd.us

Home Page: https://www.sdsos.gov/ucc.htm

February 10, 2004



Table of Contents

Introduction to Dakota Fast File .........cccooiiiiiiiiiiiiii e e 4
USING thiS MANUAL ......eiiiiiiieiiee ettt st e st et e eseeseesseesseesseenseenseensesssesseensees 4
Uniform Commercial Code (UCQC)....uuuuienuueeosrurssssurssssassssssssssssssssassssssssssssssssssssssssssssssssss 5
General Information on Dakota Fast File..........ccooiiiiiiiiiiiieee e 5
Filing financial statements for public re€COTd..........cciiiiiiiieieeee e 5
Minimum requirements for Dakota Fast File..........ccocoiieriiiiiiiiciciceeeceeeeee e 6
QUESHIONS ANSWETEM ....eecvveeiirieeiiieeieeetee et e et e ettt e eteeeveeeteeebeeeaeeetseeeaseestseeesseesaseesaseesaseestseeaareesaseesnres 6
ACCESS 10 LOZ TN SCIEEM ...ooviiieiiiiiiieeiie ettt ettt sttt e et esbeesabeesnbeesnseesaseennses 7
Enter Username, Password, FUIL NAME - .........c..oooiiiiiiiiiiiecceeeeeee e 7
ENADIING COOKIES «uuennaeevnaenosarnnsaresssaressserossssrosssssssssssssssssssssssssssssssssssssssssssssssssasssssasssssas 8
Steps for enabling cOOKIES iN VATIOUS DIOWSETS ......ccueeuieuieieieiesieste ettt etteiceee e ste e see st sne e eseeneeneeeens 8
INEEINEE EXPLOTET 6 ...ttt ettt ettt et te et e e b e e ebeetsessa e beesbeesseessesssesseesseeseenseans 8
INEESCAPE O...veeeveeeetieeiieeetteette et e st e et e e s bt e sttt e s abeesabeessteesaseeasseesaseensseessseesseensseesbeesasaesseessseennseenaseennses 8
SECUITEY COMCEITIS ....euvvivietientieeteeeteesteettesteesseesseessesseesssesseesseesseassesssesseesseessesnsesssesssesssesesssenssenssessenssees 9
Dakota Fast File Main Menu 10
SCATCHES c.cueeennennneeinneiinrenneinrinneinneseississsissessssssssesssssssssssssesssessssessssssssssssessssssssssssasssss 11
Searches from the Main IMENU .......c..coiiuiriiieieieiesteeteete ettt ettt ettt s ebe e 11
Searching by name from the Main MENU............cccuerieriieriieiieienieieeie ettt ee e sneseeeseeeseenseens 12
USING SOUNAECK ....eenvieniieieeieetesitesitestt et eteeteeettesseese e sesssesseesseesseenseenseenseessesseenseenseensesnsesseensesnsennsennns 12
Using Standard S€arch LOZIC........uevuiiriieieiieieeesiee ettt ettt nee e 12
Error messages When SEArching ..........coovuieiiiiiiieieeee et 12
Using SoundeX to SEarch DY NAME ..........cc.oeouiiiiiiiiiieieee e 13
SOUNAEX ...ttt ettt a ettt ettt e e et eb e ea e e st ea e e e e tesaeebeeseeaeemtemsensesseabeeaeeseebeeneenseneensenes 13
Using Standard Search Logic to search by Standard Individual ............cccooiiiiiniiiiiiiece 14
Search Results showing Debtor’s FIlINGS ........coceiiiieiinieiiiiiieeeeeeee e 15
DIEDLOI™S FILINES ..uveeuiieiiieiiieiiectieieeie ettt ettt et e bt e e et e esbeesaessaebeesseessessaessaesseesseesseassenssanssessens 15
Search results showing the Filing Details ...........cccooieriiiciiiiinieiciieie et 16
UCQC2 Certified S@ATCH .uauuannneaneeeoossuvvveosssnrressssasiosssssssssssssssssssssssssasssssssssssssssssssssssssssss 17
Requesting a UCC2 Certified SEarch...........coouiiieiiiiieieeeeeee et 17
Receipt for UCC2 Certified SEarch.........c.cccuovieiuiiiiiiiicieciecieeieeee ettt ve e 17
Viewing a UCC2 Certified SEarch.........ccoueiiiiiiiiiiiiecieeeeee ettt 18
UCC2 Certified Search RESUILS. ........ccoiiiiiiiieieeee ettt 18
Searching for @ RECOTA ID ........ccuiiiiiiiiieiieie ettt te e esae s e saeesbeesseensessaenseenseens 18
Collateral and Collateral Templates. 19
Multiple Collateral Description TeMPIates ..........ceeuieriierierieiieieeie e 20
Adding Collateral TEeMPIALES ........c.eeeeruieriieiieiee ettt et et e te et e st e sbeesseeeeeneeenes 21

February 10, 2004 -2-



Editing Collateral TeMPIALES .......c.cccverieriieriiiieeieriieieeteete st esteereetesraesreesseeaesssesseessaesseessesssessaessens 22

Deleting Collateral TEmMPIALe........c.cccvevieriieiiiieiiertiete et eee st esteeaesteseeesreesbeeaesssesseesseesseessesssessaessens 22
Sample Collateral DESCIIPLIONS. .......eivierieeterieeierterteeteereetesseesteeteesesstessaesseeseesessesseesseesseeseenseens 23
Following are two samples of collateral desCriptions. ...........ccecereueiierierierieese et eee e 23
T0 File @ NeW UCC/EFES ..uuuuevoueinnseinssvisssnisssanisssassssssssssssssssssssssssssssssssssssssssssssssasssssas 24
FIle NEW UCC/EFS......o oottt ettt b et se b e s eseebe st eseebenseseeseneesensenens 24
General INFOrMAION..........c.ieiiiiieiieiecie ettt ettt et e et e eae s taesbe e beesbeesaesseesseesseesseenseessessaessens 24
Secured Party INFOrmMAtioN .........c.cccueiieiieriieie ettt eseaesreesaeeseesseessesseeseensenns 25
ASSIZNEE INTOIMALION......c.iiciiiitiiiieiicie ettt ettt et e e saestaesbe e beesbeesaesseesseesseesseesseessessnessees 25
ASSIGIIMEIIL ....veneieiieniieieeteeteste st eteesteesteeseessee st e seensesssesseessee st enseanseenseessaseenseenseenseenseseenseensennsennns 25
Debtor INFOrMALION ........eeiieeieiieiieie ettt et s e e e sseesseesseenseenseeseeesaeseensesnsessnenseas 26
Debtor Information CONTINUEA. .........cccuiiiiieeiieiiiecie ettt ettt eeaeesbeesaeesebeessseeseseessseessseensseenes 28
Three ways to enter a Collateral DeSCIIPLiON .........c.eecuieiieieiieriee et 29
Other INTOIMALION ...c..viiiiieiiiecee sttt et e et et e e et e e stbeeeabeesebaesaseessbaassseesssaessseessseenssennes 30
EFES Collateral SelECONS ......ueceovveeeiosssasieosssariosssssssssssssssossssssssssssssssssssssssssssssssssssssssss 31
Add Additional Collateral...........ccievuiieiieieriieieeie ettt ettt esteseaessaesseeseenseennennns 32
Proceeds Paid.......c.eooiieiieieiieieee ettt st e st et e et e enteenaeenaenneas 32
Printing the RECEIPL.....ccuiiciieieeiieiieie ettt ettt e s e beeae st e sse et e enseenseensessnenseas 34
VICW COMIAETAL......viieiiieeiie ettt ettt ettt e e bt e et e etaeeteeestaeessaeessaeensseessaeensseenssasnsaesnseannsenan 36
YA TS = 60} 2SR 36
FUliNG UCQCS ..uuueeoeneiesvennssnnnnssssisssssisssssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssss 37
From the Main MENU .........ccciiiiieiieiieieiiesiteste et ete ettt ettt e esaessaessaesbaessesssesseesseenseesseessesssesssesssessens 37
From TiCKIET SYSTEIM......eccuiiiieiieiiieiieie ettt ettt et e st e st esse et e ssaesseessee st anseenseessessaesseensessnensees 38
FrOmM SEAICH.......iiiiei ettt ettt e st e st et e e naeenteene et e et e enseenaeenaenneas 39
USING SOUNAECK ....eenvientieieeieeieste st et et et e et e etteseese e tesssessaesseesseenseenseesseassesseenseenseensesnsessennseensennsennns 39
Using Standard S€arch LOZIC........uivuiiiuieiieiieieeese ettt ettt nee e 39
Filing a UCC3 41
Filing UCC3 documents: Continuations, Amendments, Assignments, or Terminations................... 41
Changes in Debtor INfOrmation...........ceccuiiiiiierieriieiieieeees ettt ee et sseesseesseessessaeseees 41
Filing an AMENAMENT ........ociiriieiieieeieciecte ettt et et et e tesaesaesseesseenseensesnsesseenseenseensenssessnessens 42
Filing an ASSIZNIMENL .......c.eecuieieriieriiertieteetestesteesteeteetessaesseesseesessessaesseesseenseanseassesseenseensesssesseesses 42
Filing @ CONTIMUATION .....ouiitieiieiiieiieetiest ettt ettt e ettt et e et e e st e s st ebeeseenseemeesneesseenseeneeenseeneesneenneas 43
Filing @ TeIrMUINATION ... ..eouiietieiieiieieete ettt ettt e et et et e e eeteeseeeseesseebeenseeneeeneeeseenseenseeneesneenneas 44
2 N 45
RENEW SUDSCIIPLION ...ttt sttt et e e te e e e b e esaessaessaesseesseessesssesseeseesseessesssanssessens 45
LOGOUL.cunnnaennnaenonnnennnvennssanissanisssasisssssssssassssssssssssssssssssssssssssssssssssssssssssssssssssasssssasssssasssss 46
ATEEr CHICKING LOZOUL ...ttt ettt b ettt et e st e besbeseeebeeneenseeeneas 46
APPENAIX A = UCC FiliNg F@ES....uuueunuueeounevesueiesuercssseissssesssssesssssossssssssssssssssssssssssssses 47
Basic Fees - Paper FIlINg .......ccoooiiiiiiie ettt sttt esnaenneas 47
Dakota Fast File (INtEINEt ACCESS) ....uervirruerierieriierieeeeetesteeteetesaesstesseesseesessesseesseesseensesnsesseesseesses 47
Appendix B - Cheyenne River Sioux Tribe Filings ..........ueeceeeiosvuerossuvrossneicssnenssssescsonns 48
Appendix C - ERAING NOISE WOTAS.c..uuuuueiiooosueeiiosssanriissssanrossssssssssssssssessssssssessssssssssssses 49
IACA List of Ending Noise Words pursuant to Rule 503.4..........cccooiiiiiiiiiiieeeeeeeeee e 49
L N 50

February 10, 2004 -3-



-
d Manual
é\ A S T g February 2004

A

A ILE :

Welcome to South Dakota’s Dakota Fast File program.

A

Introduction to Dakota Fast File

This booklet serves as a guide to file documents under the Uniform Commercial Code
(UCC) in South Dakota and also to file Effective Financing Statements (EFS) as
notification under the Federal Food Security Act. Please feel free to contact our office if
you have any questions or comments, or if we can be of service to you.

In 1987, South Dakota adopted The Federal Food Security Act of 1985, which was

the Central Filing System.

passed by the United States Congress, gave the states

an option to choose either of two plans to notify
purchasers of farm products of an existing security interest: a central filing system or pre-
notification. The 1987 South Dakota Legislature passed a law to allow implementation of
a central filing system. If farm products are filed only under the UCC and not as an EFS,
they are not reported on the central filing list which is distributed to buyers of farm
products. The EFS portion must be completed to be included on the notification list.

All legal questions should be addressed by your attorney.

Using this manual

This manual was devised as a training manual for filing Uniform Commercial Code
documents with the South Dakota Secretary of State’s office. If you have any questions,
feel free to call the UCC division.
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Uniform Commercial Code (UCC)

General Information on Dakota Fast File

The Uniform Commercial Code (UCC) is a compilation of statutes designed to perfect
commercial transactions and to promote uniformity among various filing jurisdictions.
Notwithstanding their complexities, commercial transactions basically involve the sale of
and purchase of goods.

Dakota Fast File has an audit trail that is limited to the Secretary of State's administrative
staff. The audit trail shows which registrant and terminal was used and who the user
signed on as. It is important, for security reasons that each person, entering data for your
agency, have his/her own user name and password

Filing financial statements for public record

Under the Uniform Commercial code, financing statements are filed to make a public
record of secured transactions between a debtor and a secured party. The financing
statements are extremely important in establishing priority among creditors in judicial
proceedings, including bankruptcy, to determine rights of conflicting creditors.
Therefore, the fundamental objective of the UCC is to provide measures to protect the
debtor and the secured party by filing a financing statement in the proper jurisdiction
under uniform provisions.

Uniform Commercial
Code has been

adopted by 50 states
and Washington DC.

South Dakota is one of 50 states, plus the District of
Columbia that has adopted the Code. The Code became
effective in South Dakota on July 1, 1967. Title 57A of th
South Dakota Codified Laws (SDCL) contains the statutes known as the Uniform
Commercial Code. SDCL 57A-9 is the Uniform Commercial Code — Secured
Transactions.

When the collateral is timber to be cut or is minerals or the like (including oil and gas) or
accounts subject to subsection (6) of § 57A-9-102, or when the financing statement is
filed as a fixture filing (§ 57A-9-334) and the collateral is goods which are or are to
become fixtures, then the UCC would be filed in the office where a mortgage on the real
estate concerned would be filed or recorded.
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In all other cases, financing statements are to be filed with the Office of the
Secretary of State. Common examples of types of collateral filed with the Secretary of
State include accounts, equipment, inventories, farm products, crops, consumer goods,
equipment used in farming operations, etc.

You will use this training manual to access the Dakota Fast File program for filing
Uniform Commercial Code (UCC) 1 and 3 documents, conducting searches including
certified searches, and searching your own tickler system to find all of your UCC filings,
including any that need to be continued in the next six months. This program enables you
to complete all of your UCC filings quickly and accurately. You will also save postage
and employee time.

With Dakota Fast File, the institution will have immediate access to the original filing. In
order to receive a copy of an original paper UCC filing made in the Secretary of State’s
office, an institution must request a copy of the microfilmed original. With Dakota Fast
File, the document will be immediately accessible through the computer in your office.

Minimum requirements for Dakota Fast File

The minimum requirements for the program are Netscape 6.0 or higher or Internet
Explorer 5.5 or higher. The program will work with any platform, such as Windows,
Mac, and Unix.

Questions answered

If you have any questions, please contact the Secretary of State UCC Division:

UCC Division

Office of Secretary of State
500 E Capitol Avenue

Pierre SD 57501
Phone: 605-773-5006 ¢ Fax: 605-773-4550

General Email: dakotafastfile@state.sd.us

Administrative Email (Pad Accounts, Registration):

admin.dakotafastfile@state.sd.us

Home Page: https://www.sdsos.gov/ucc.htm
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%f’% Please Log In
E [ 6/7/2001

Please Log In

Username:

[
Password: l—
I—

Full Name:
«
Dakota Fast File Training Manual in Adobe Acrobat {Information on

loading free acrobat reader)

A A A

AW~

Dakota Fast File Training tanual in Word 97

This site requires the use of cookies, If you have trouble logging in, please make sure your browser has cookies

enabled.

Y¥ou will be automatically logged out of the system if it is inactive for an hour for security reasons.

This service is available from 7:00 AM to 11:59 PM Central Time Monday through Saturday.

Figure 1

Access to Log In Screen

Pictured above is the Dakota Fast File Log In Screen.

It is accessed through https://www.state.sd.us/sos/ucc.htm.
Subscription Form ;

You must be a subscriber to use this system. The
Subscription Form is located at https://www.state.sd.us/sos/ucc/Dakota Fast File.htm

Enter Username, Password, Full Name -

1. User Name - If you do not have a Password or Username you must contact
Shelley Pitlick at the Secretary of State’s Office at 605-773-5006 before using
the system. The Password and Username are not case sensitive. Both will be
assigned by the South Dakota Secretary of State’s office. The User Name will
be your name abbreviated as needed.

2. Password - The password name cannot be more than 20 letters and numbers,
with no spaces or special characters. You may suggest a password.

3. Full Name — The Full Name is the actual name of the person using the
program. It includes your first and last name and middle initial if desired. It is
your actual name and is entered with upper Note: This site requires the
and lower case and spaces between the first use of cookies. If you have

and last names. Example: John J. Jones. trouble logging in, make

4. Then click Log In «—— | sure your browser has

cookies enabled. See the

next page for instructions.
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Enabling Cookies

Not this
kind of
cookie.

Steps for enabling cookies in various browsers

Internet Explorer 6

1. Open Internet Options (Tools -> Internet Options)

2. Click the "Privacy' tab

3. Move the slider to select a privacy setting for the internet zone.
4. Select Medium

5. Click 'Ok’

6. Restart the browser

Netscape 6

1. Click 'Edit -> Preferences'

2. Click the arrow next to 'Privacy & Security'

3. Click on 'Cookies'

4. In the 'Cookies' panel, click on 'Enable all cookies'
5. Hit OK

6. Restart the browser
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Error Message

* Your account currently has $200.00.

File nhew UCC/EFS Help
Number of Debtors |2 El
Figure 2

WARNING: Error Message * Your account currently has $200.00.

If you have less than $200 in your account, there will be an error
message in red with an asterisk above and to the left of the File
new UCC/EFS as pictured above. You will need to contact the
UCC Division, Secretary of State’s Office at 605-773-5009 to
deposit money into your account by credit card or mail a check to
the UCC Division, Secretary of State Office, 500 E. Capitol Ave.,
Pierre SD 57501.

WARNING: If you enter the information for a filing and there is
not enough money in your account, the filing will be lost and you
will need to start again. You will also see the amount in your
account on each receipt.

Security concerns

For security reasons, you will be automatically logged out of | b,y ota Fast File is

the system if it is inactive for 4 hours. Also, for security available 24 hours a
reasons, remember to logout when you leave your desk. You day 7 days a week.
may be logged into an unlimited amount of sessions at the

same time in order to work on various filings simultaneously.
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Dakota Fast File Main Menu

Main Menu for

5. 6. 7.
main master list tickler renew logout
File New UCC/EFS Help
1 () Dakota Fast File
: O Cheyenne River Sioux Tribe Number of Debtars: |2

O county | Brule

Ucc 3 Help
2. Type: Continuation Recard 1D
Revised Article IX Std Search Hel

elp
/ Type: | Std Individusl Search:

Soundex Search Help
—> Type: IJICC Debtor 1D Search:
\Gertified Search Help
Type: Debtor 35N Search:
4 Collateral Description Templates Help
" | add Mew Edit: | AG. T Edit
Figure 3
From this site link to all areas of Dakota Fast File to -
1. File a new UCC or UCC/EFS — Default is 2 debtors.
2. File a UCC3 (Continuation, Amendment, Assignment, Termination)
3. Conduct a UCC2 (Search)
4. Add a new Collateral Description Template or edit an existing
template
5. Search the Tickler System for your filings
6. Renew a subscription
7. Logout
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Searches

Probably one of the first features of Dakota Fast File you will use will be the Search
feature. For that reason we are going to step you through the Search procedure now,

before detailing how to file UCC documents.

Searches may be conducted from the Main
Menu by entering the Document History,
Document ID, UCC Debtor ID, EFS
Debtor ID, Name, Company Name, Std
Individual or Std Organization. Y ou may

Two types of searches:

1. No charge request for a filing
details page.
2. UCC2 Certified Search with fee.

conduct a simple search free of charge
anytime, and receive Filing Details.

However, there is a charge for a UCC2 Certified Search. You will note many places in

Dakota Fast File where you may request a UCC2 Certified Search. Click on the link

and start the process for a UCC2 / Certified Search at any of those locations.

Searches from the Main Menu

Revised Article IX Std Search

Type:

Std Individual

Std Organization

Soundesr

Figure 4

A

Search: | John J Jones

1.

Choose the
type of
search
needed.

2.
Enter the
correct

information.

3.
Click the go
button to see

Filing Details.
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Searching by name from the Main Menu

Using Soundex

Search

Type: |Name j Search: |jones

\|_L

Figure 5 /
/

If searching by name, use the same process.
1. Enter the type of search.
2. Enter the name.
3. Click go.

Using Standard Search Logic

Type the debtor name: First Middle Initial and Last

Search Help
Type: |5t Individual j Search: [john djn:mes| go
Figure 6 Choose Std Individual

Error messages when searChing You will receive a red error

message if you do not enter
the correct information.

AN
Search it
Type: |UCCDebmrID R Search:fjfiiffiziziw isi:he EI
walid,
Figure 7

When you receive an error message you will need to click
the computer’s Internet back arrow at the top left of your
screen to return to the former screen or enter the correct
information and press Continue.
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Using Soundex to search by name

Note: The results of a

name Search are chosen
with Soundex. See below Debtors
for information on that

process.

The results of a
name search reveal

ST, AST

o x

A ILE

main tickler renew [ogouf

this screen.

FAIRBORM LAME

ME&ADOW

Mame searches can be entered/either <LastMame= or L_Thk tof
<LastMames, <FirstHName: either o
these for
debtors &1 the next
E01-00-0100 JOMES, ALBERT UCC search EFS seal screen.
PO BOx T FIERRE sD E7E01-
456-25-3201 JOMES, AMMA ] UCC search EFS search

sD £7644-0302

E0z-84-7886 JUHMEE, BARREY UCC search EFS search
RE 1 BOx EBG PARKSTOM =] 57366~
QQQ-83-77¥77 JOMES, BILL UCC search EFS search
PIERRE =] 57501~
Figure 8
Soundex

Soundex was established by the National Archives to index the U.S.
censuses. It codes together surnames that sound similar but have different
spellings. Soundex codes begin with the first letter of the surname
followed by a three-digit code that represents the first three remaining
consonants. That is why when you ask for Jones, you also get Juhnke.
Both start with J and sound like ‘juh’.

February 10, 2004
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Using Standard Search Logic to search by Standard Individual

Search Help
Type: | =td Individual j Search: [john djones|

Figure 9

Search results are produced by the application of standardized search logic to the name
presented to the filing officer. The following apply to searches:

There is no limit to the number of matches that may be returned in response to the search
criteria;

No distinction is made between upper and lower case letters;
Punctuation marks and accents are disregarded; and

Words and abbreviations at the end of a name that indicate the existence or nature of an
organization as set forth in the Ending Noise Words.

The word "the" at the beginning of the search criteria is disregarded,
All spaces are disregarded;

For first and middle names of individuals, initials are treated as the logical equivalent of
each name that begin with such initial, and first name and no middle name or initial is
equated with all middle names and initials. For example, a search request for “John A.
Smith” shall cause the search to retrieve each filing against each individual debtor with
“John” or the initial “J” as the first name, “Smith” as the last name, and with the initial
“A” or any name beginning with the letter “A” in the middle name field. If the search
request were for “John Smith” (first and last names with no designation in the middle
name field), the search shall retrieve each filing against individual debtor with “John” or
the initial “J” as the first name, “Smith” as the last name and with any name or initial or
no name or initial in the middle name field; and

After using the preceding rules to modify the name to be searched the search shall reveal
only the name of each debtor that is contained in unlapsed financing statements and,
exactly match the name requested, as modified.
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Search Results showing Debtor’s Filings

Debtor's Filings

Using Soundex Search

tnain tickler renew | This screen displays
the search results.
JONES, ALBERT 501-00-0100 You may link to Filing
Details through this
link.

Listed Filings

Record 1D Old Rec ID Roll ing Date
Secured Party UGC Lapse Date
{Assignee)
¥ 200114112?09@2/ o999 5/21/2001 This link reveals the
BAMK EAST UCC Collateral
Long Description  5/20,/2008 Description
1\ )

“fiew Printable History of all Checked [N |

Search Hel
Type: |UCC Debtar Dl | = Search: I\ go
You may also view the printable history from
Figure 10 this screen or search for another filing.

Using Standard Search Logic

Std Individual Debtors

main tickler renew |ogout

Individual searches can be entered like <LastMame> or <FirstName:>
<LastMame= or =FirstMame> <Middlelnitial>= <LastMame:>

debtors
S00-50-5000 JOHM JONES UCC search EFS search
1234 5 CENTER MADISOMN sD 57042-
Search Help
Type: IUCC Dehtar D 'l Search:l gol

Figure 11

Debtor’s Filings
This screen may give you the information you need or may be only a stepping

stone to getting more information. From this screen you can conduct another
search or link to the various locations to receive more information.
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Search results showing the Filing Details

filing from this screen also.

February 10, 2004

Filing Details
This screen
appears after
you link to the rnain tickler renew  logout
Document ID
number General Filing Information
Filing Entity: Dakota Fast File
Filing Source: Electronic
Record ID: 20011411070001
Roll Hurmber: 9999 - Electronic Filing
File Date: 5/21/01 10:00:00 AR
Entry Date: 5/21/01
UCC Lapse Date: 5/20/06
EFS Lapse Date: 5/20/06
# attachments: 0
Receipt Mumber: 000000006787
Status: Audited
ucc @ EFS ™
Secured Party Information
BAMK EAST
1234 WHITE STREET
PIERERE sD 12345- 6789
Debtor Information Show UCC 2 Certified Search Click this link
ALBERT JOMES to conduct a
501 - 00 - 0100 \ UCC2 Certified
PO BOX 7 Search
PIERRE S0 57501 -
C"g'il'_:hls link UCC Collateral
(a:n I tlewl \\ﬁaw Collateral Note EFS
oflatera M procesds covered M Products Covered Collateral
Descriptions
EFS Collateral Descriptions | here.
Product Year Quantity County Location
5101-sheep & lambs ALL  ALL O-Lawrence LOCATIOMN HERE
Proceeds Paid to Debtor M Proceeds Paid to Secured Party M
View History
ucc3 Help
Type: |Continuati0n | Record ID: 20000951170001 99
Figure 12
[Continuation
Armendrment View History
Asgignment
UCCIW Termination Help
You may Continue, Amend, /vﬁev Continustion [~ Record ID: 20000051170001
Assign, or Terminate the
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UCC2 Certified Search
Requesting a UCC2 Certified Search

Debtor Information

ALBERT JOMES

501 - 00 - 0100

PO BOX 7

PIEREE S0 57501 -
Figure 13

Show UCC 2 Certified Search

Anytime you see this link, you may request a

Certified Search. There is a charge for this feature.

Select Record Type to Search For:

continue?

Back to the Main Menu?

There is a cost associated with doing a UCC 2 Certified
Search for debtor: 501-00-0100, would you like to

UCC 2 Certified Search

main fickler renew |logout

IAI:tive ! NDn—adivej ¢

Select the type of search.

Figure 14

Receipt for UCC2 Certified Search

S

Brule County

Receipt number 9456
P&D 999999
Beginning Balance

Record ID

MNew Balance

Figure 15

main master list tickler renew

Please print this receipt for your recoypfls

$9,347.00

Cost
$10.00

$9,337.00

: Man-active
p Continue |
kain benu |
You must choose
Continue to receive
a Certified Search.
Note the
fee and the
Pad
Receipt Account
Balance.
9/20/2002

logout
Before seeing

the results of
the search,
you will
receive a
Receipt. Print
this for your
records. Then
click View
Results.

d
<

Print the receipt and attach it to the UCC2 Certified Search for your records.

February 10, 2004
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Viewing a UCC2 Certified Search

Your UCC2 Certified Search Results will be similar to this screen.
PRINT THIS DOCUMENT FOR YOUR RECORDS.

ﬁtﬂm UCC 2 Certified Search

_g ST

[LE4 main tickler renew logout

Please print this page for your records.

Debtor ID: 501-00-0100 Name: JONES, ALBERT NOte the
. . information
The following UCC 1 statements are on file for this debtor .
you receive
Secured Party ignee H
ID: 20011411270002 BaMK EAST from thls .
ol 10 1234 WHITE STREET UCC2 Certified
File Date: 5/21/2001
PIERRE, SD 12345-5789 searCh'
Expires: 5/20/2006 Amendments: O Releases: 0
Active
ID: 20011411070001 BAMK EAST
Old 1D 1234 WHITE STREET

Filz Date: 5/21/2001 10:00:00 AM

PIERRE, 5D 12345-6789
Expires: 5/20/2006 Amendments: 0 Releases: 0
Active

The undersigned filing officer hereby certifies that the above listing is a record of all presently effective UCC
financing statements which name the above debtor and which are on file in my office as of 04 PM, APRIL 09,
2000, The Secretary of State and the filing officer hereby disclaim responsibility in this record search and
certification for other than the specifically named debtor cited in your request for information.

Date: 4/9/00

Joyce Hazelting,
+ |t Secretary of State

Figure 16 ﬁwr\/%ﬂéﬁd State of South Dakata

This section
verifies the
document is a
UCC2 Certified
Search.

UCC2 Certified Search Results

During a UCC2 Certified Search, all Secretary of State UCC documents are searched,
including documents from Dakota Fast File and paper filings.

Searching for a Record ID

After 1-2 days you will need to perform a search on the filing to get the county recording
information. To perform a search on the Record ID you will need to go to the Main Menu
and perform a Soundex Search for the Record ID.

Soundex Search
Select R dID by 200225309700071
RECORD ID Type: Hecor search: l22)
>
from the pop Certified Fecord History \ T
up menu. LICC Debtar ID
Type: |EFS Debtor ID Search: Type your
Mame RECORD ID
Collater Company MName plates number in and
click on GO.
Figure 17

February 10, 2004

-18 -




Collateral and Collateral Templates

To add a
new
template,
click Add
New for a
new screen

Add Mew

File New UCC/fEFS
(*) Dakota Fast File

(O Cheyenne River Sioux Tribe

O County | Brule

ucc 3

Type: Continuation

Revised Article I¥ Std Search
Type: oStd Individual

Soundex Search
Type: LICC Dekltaor 1D

Certified Search
Type: Dekbtor S35M

Collateral Description Templates

Edit:

Figure 18

main master list tickler renew

Main Menu for

[ogout

T

al:

Mumber of Debtors: 2

/

Only templates for your institution
will appear here when you log in. It
is important to make your
descriptions easy to understand.

February 10, 2004

Help
Record ID:
Help
Search:
Help
Search:
Help
Search:
Help
AG. |
BLAMEET AGRICULTLURE
wesign of Lease & Rents
EBlanket Business
EQLUIPKMEMT
lanket ag
FCBILE HORME To edita

Farm Credit Service Template

template choose
one from the
drop down box
and click Edit.

-19 -




Multiple Collateral Description Templates

Collateral Description
Template

main tickler renew logout

Short Description:

A

[ Use this short

Collateral Description: description to
find your
template later.

Type your Template
Description here or
cut and paste it from
Word/WordPerfect.

; I~ [

AddNew | Help |

Figure 19

This area of Dakota Fast File is designed to allow you to enter
We recommend
Multiple Collateral Description Templates. These templates are | you set up several

customizable. You may edit or change them as you wish. The Collateral

1 db 1 ilabl e Description
templates entered by you are only available to your institution. Templates before
You will not see templates entered by other Dakota Fast File filing UCC

documents with

institutions. Any changes to your templates will not affect any Dakota Fast File

prior filings. You may add template details by opening the
existing file in Word and copying and pasting the data to the template area. This will save

typing time.
To Add a template to the system, select the Add New link.
Add New
To Edit an existing collateral description, select the description from the
. list and click Edit. The screen will display the description and information
it

for the selected Collateral Template.

February 10, 2004 -20 -



Adding Collateral Templates

It is not necessary to use a template in Dakota Fast File, but it may save time. Both the
Short Description and the Collateral Description sections are required prior to
saving the template. Be sure to be descriptive in the Short Description, because this is the
name that will be displayed in the drop-down box when you need to find the template.

Collateral Descriptions may be long and detailed, so you may want to copy the
information from a word processing document you have already prepared. If you have the
Collateral Description in Word or WordPerfect, open the
existing document and Select All of the desired text. Select
text by clicking and dragging the mouse through text. To
Select All in Word hold down the CONTROL key and
press the A (all) key. You may also Select All with the tool
bar, using Edit and then Select All. To select with your
mouse, drag the mouse over the section you want to copy. Once you have highlighted the
text, hold down the Control key and press C. This will copy the text into the computer’s
buffer. Then switch back to the Collateral Description screen. You may use ALT, TAB
to move to between programs. Then click your mouse in the text area box. Now hold
down the CONTROL key and press the V key to paste the text. You may edit the text
now. To Save the new template, click the Add New button.

CTRL-A - Select All
CTRL-C - Copy
CTRL-V - Paste
ALT, TAB-Jump to

different program

At this point, the template is saved and you are moved to the Main Menu. There is no
message to let you know that your template is saved. You may want to go to the
Collateral Description Template area and view the template list.

Note that your
i i Equipment1 = has been
Type: IContlnuatlon 'I quip go
ype Agadaon =| saved. If you
COUPMENT & NVENTORY want to
Search CROPS GROWN OR TO BE GROWN Help PreV':W the
saved version
T . lucC DebtorID - || 1999 WHEAT CROPS 9o ,
ype [ PattyTest - —l choose the
Leah's Test Descriptioh template name
FattyTest § he list
Collateral Description Temp Patt,/ Test? Help rom the IS.
Add Mew Edit: |Ag 1 ~| [Edi and tht_an click
the Edit
Figure 20 button.
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Editing Collateral Templates

The Collateral Description template you have selected to Edit will not change any

previously stored descriptions on any documents stored in the system. You can change
either the Short Description or the Collateral Description text.

Short Description:

[aa1
Gollateral Description:

You cannot
delete the text

d
|

area in either field

411 of the Debtor’s

instruments,
and perennial

Figure 21

chattel paper, gener
ineludi

growm, now growing or

farwm products, accounts,
al intangibles, documents and
ng, but not limited to:

hereafter grown and whether

inventory, -

all annual
crops of whatever kind, whether heretofore

and leave it
blank. These

< fields are

required.

If you have the Collateral Description in a Word or WordPerfect document, open the
existing document in Word/WordPerfect and select all of the desired text. Select text by
clicking and dragging the mouse through text. Once you have highlighted or selected the
text, hold down the CONTROL key and press C. This will copy the text into the
computer’s buffer area. Next switch back to the Collateral Description screen by holding
down the ALT key and pressing TAB and clicking in the text area box. Now hold down
the CONTROL key and press the V key; this will paste the text into the area. If you
choose only to view the template, but not to edit it, you must still &
click Update or move back with your browser Back button to Back
continue the filing process. ————

Deleting Collateral Template

Once you have finalized the
changes click the Update
button. To delete a Collateral
Description, use the Delete
button.

> Update | Helpl

Figure 22

Delete |

/

After editing or deleting the template you are moved to the Main Menu. There is no
message to let you know that your template is updated or deleted. You may want to go to
the Collateral Description Template area and preview the updated template or check the
list of templates to see if it was deleted.

February 10, 2004 -22-



Sample Collateral Descriptions

Following are two samples of collateral descriptions.

SAMPLE 1: All of Debtor’s farm products, accounts, inventory, chattel paper, general
intangibles, documents and instruments, including, but not limited to: all annual and
perennial crops of whatever kind, whether heretofore grown, now growing or hereafter
grown and whether heretofore grown, now growing or hereafter grown and whether
harvested or unharvested (including, but not limited to corn, soybeans, wheat, alfalfa,
milo, rice, cotton and sunflowers), all products of such crops in their unmanufactured
states and all warehouse receipts or other documents (negotiable or non-negotiable)
issued for storage of such crops; all feed, seed, chemicals, fertilizer and other supplies;
and all entitlements and payments (whether in cash or in kind) arising under
governmental agricultural subsidy, deficiency, diversion, disaster, conservation, or
similar or related programs; all crop insurance payments and indemnities; all rebate and
patronage dividends.

SAMPLE 2: All of such Collateral described in subparagraphs (a), (b), and /or (c) is
collectively referred to in this Agreement as the “Collateral”. Collateral shall also
include all additions, replacements, increases, issues, attachments, repairs and
substitutions of, to and for all of the Collateral, and all accessories, accessions, parts and
equipment now or hereafter affixed thereto or used in connection therewith and the
proceeds (including, but not limited to, insurance proceeds) and products from all such
Collateral. Collateral shall include items described above, wherever located, whether
now or hereafter acquired, and whether now existing or hereafter arising. The grant of a
security interest in proceeds shall not be construed to mean that Secured Party consents to
any sale or other disposition of the Collateral. This security agreement covers crops now
growing. This security agreement also covers future crops to be grown in current year or
any year hereafter.

WARNING: When you insert a template into the Collateral
Description of your UCC filing, it overrides all other information
in that section. You may make corrections or additions after you
have inserted a template, but you may not use two templates at
the same time. For that reason, you may want to prepare several
possible templates.

Now that you have completed your Collateral Description Templates you are ready to
file a UCC/EFS document.
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From Main

Menu you can To File a New UCC/EFS

select the type

of filing, the

number of File New UCC/EFS Help
glei(l;)lt(orz,t?)nd (® Dakota Fast File

creatga new O Cheyenne River Sioux Tribe Mumber of Debtors: 3
UCC/EFS. O county | Brle

&
The default | £ AST
is Both. 5] [LE main tickler renew logout
You must
un'c_he‘:k formation Help
oneifyou | @ EFS
are not
f'"ng both. Secured Party Information Hey
MName ThiS
|EiankEast P information
h will be
Mailing Address entered
[1234 white Street < automatically
| according to
City State 4/z|p/ xc::l:::)P:fand
. u
[Fiere =D [i2345 |- [6789 Log In
information.
Figure 23

File New UCC/EFS

Under the File New UCC/EFS you can select the type of filing and number of debtors.
Dakota Fast File is the default. Filings for Cheyenne River Sioux Tribe should click on
the circle next to Cheyenne River Sioux Tribe. County filings should click the circle next
to County and select the county name from the drop down box.

General Information

Under the General Filing Information note that both UCC and EFS are checked. This is
the default setting. You will need to un-check one if that is your choice.

February 10, 2004
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Secured Party Information

Secured Party Information is automatically entered according to what you have registered
with the Secretary of State’s Office. In order to change this information you will need to
contact the Secretary of State’s Office. If you change your Secured Party Information it
will not change previously filed documents, except by completing an amendment on each
previously filed document. We have taken the liberty to pre-populate your information
into the Secured Party area. You have the ability to change any and all information in this
section. If you would like to change your information permanently, you need to contact
the Secretary of States Office directly and they will be able to assist you.
(admin.dakotafastfile@state.sd.us or 605-773-5006)

Assignee Information Help

MName

Mailing Address

City State Zip
| r -

% Total assign
For Partial Assignments, contact the Secretary of State's Office

Figure 24

Assignee Information

If all of the collateral is to be assigned, and list the name and address of the assignee in
the appropriate space. During a New Filing it is possible to make an assignment
immediately. Should you decide to make an Assignment, all fields are required.

Assignment

Partial Assignments are not available for UCC1 documents. To complete a Partial
Assignment for a UCC3, you must file via paper recorded in the Secretary of State
office.

February 10, 2004 -25-
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Debtor Information

The number of debtors listed in the input box on the main screen, enables you to
determine in advance the number of debtor information you will be entering on this
screen. You will not be held to this particular number of debtors because you will have
the ability to add more or leave the additional debtor information blank if not needed.

You may leave any Debtor Information blocks empty to remowve extra debtors.
Debtor Information #1 Help
First Mame MI Last Mame Suffix

[ | [
SSN;

-] e |
Organization Mame b

Organization

Organization Organization
Jurisdiction: ID:

You may enter an
individual name
or organization
name, NOT
BOTH, but you
may use a SSN
instead of a Tax
ID with a
company name
or you may use a

Type:

-

TaxlD:

[ —

Load Org 1D

Tax ID with an

individual name.

Mailing Addrass

Use address from debtor 1:1

Figure 25

Enter all information needed and verify all information for accuracy and
correct spelling. Information will be entered and any error in the
debtor's name, social security number, taxpayer ID number or EFS
codes will result in reporting errors. Complete the debtor's proper given
name, complete address and social security number. If the debtor is a

The debtor's

proper name
should be
listed exactly
the same on
all filings.

partnership, corporation, tradename, etc., the IRS Taxpayer ID number, type of
organization, jurisdiction of organization, and organizational ID number, must also be

listed.

February 10, 2004
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i It's automatic!
Use address from debtor 1:: v ‘\-\ Just click the

.......... H box and the

When the box next to "Use address from debtor 1" is checked, the | system will

. . . . enter the same
system will automatically enter the address information from address again

Debtor 1 into these areas. You will not see the information for your

entered until you have submitted the screen. You may also debtors.
choose to enter a different address.

Organization

Type:

Crganization Mame Organization ID is the
number assigned by
|_the Secretary of State.

Crganization Crganization
Jurisdiction: ID:

| LoadOrgiD |

?

If organization name is entered

— exactly as filed with the

Secretary of State, you will be

Jurisdiction of organization" with able to Load the Organization ID.

respect to a registered organization, However, if nothing appears

Figure 26 be entered as a two-letter state code.

means the jurisdiction under whose law

the organization is organized. This will there may be an error in how the

Organization name was entered.

In filling in the Debtor section, you are required to input either the debtor’s name along
with a Social Security number or enter an Organization Name into the organization field,
the organization’s Tax ID number or the owner’s Social Security Number, type of
organization, jurisdiction of organization, and organizational ID number. Please take care
in entering this information as the system has no way to verify their accuracy. You can
search for the organization information on the Secretary of States corporate lookup
website www.state.sd.us/applications/st02corplook/corpfile.asp

The types of organizations are as follows:

Charter Limited Liability Partnership Professional Limited
Company Limited Partnership Company

Cooperative Limited Registered Limited Liability
Corporation Professional Association Partnership

General Partnership Partnership Reservation

Government Professional Company or Sole Proprietorship
Incorporated Corporation Trust

Limited Company Professional Limited

Limited Liability Company Liability Company

For your convenience the system displays the exact number of Debtor input areas you
had requested on the main screen. You may make changes to this at any time by selecting
Add Additional Debtors. Should you decide not to add as many debtors as you initially
thought, leave those areas blank.
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Debtor Information continued

Debtor Information #2 Help
First Name M1 Last Mame Suffix
[Judy [ [Smith [ =]
S5M:
[4247 _[4a ] - [adaqa’
OR
You have organization Mame
checked this
box, so th?" Qrganization 2rganization Organization
:gf(:fnsasti‘(’:vallly Type: Jurisdiction: ID:
be added the || i | | Load Org 1D
same as Taxlh:
debtor 1 | _ |
when you
continue the —>
filing. Use address from debtor 1::

Mailing Address

City State Zip

| SR -

Add Additional Delbtors

Mumber of Additional Debtors |3 <

Figure 27

February 10, 2004

Need
additional
debtors?
Just
choose the
number
needed and
click here.
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Three ways to enter a Collateral Description

ucce collateral Manufactured Homes are now Hel
' Manufactured Hom good for 30 years and can be —
=47 continued in 5 year increments.
OR
1. Description
Enter T -]
description
and click ™~
copy.
3.
= Cut and
Proceeds Covered paste the
6’se a Copy Collateral Template: c information
— »|aG1 =l -_lupy from a Word
Collateral A
Description ek or Word
) Assign of Lease & Rents —;[ document.
and click Blanket Business The
copy. EQUIPMEMNT information
hlanket ag .
MOBILE HOME ‘é";'r'nb?eted
Farm Credit Service Template p
test today after_you
Leah's Test Description Continue.
To add a new =
template, click
Add New for a Collateral Description Templates Help
new screen. P Addhew Edit: |AG.1 =| Edit
Figure 28

1. Use a Collateral Description Template. See instructions on entering a Collateral
Description Template. If you have a Template, select the description from the drop
down box and click Copy. The screen will refresh and display the template selected.
At this point you may customize the description as needed.

February 1

WARNING: Inserting a Collateral Description Template will
override all information previously entered into the box. If you
want to use a template and change it, you must enter the template
and then make changes. See the directions below.
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2. Type the full description in the text area. When you click the Continue button,

the information will be pasted into the description area.

3. Cut and paste it from Word or WordPerfect
document. Highlight the desired text in the Word or
WordPerfect document and hold down the Control
key, then press the C key. This will copy the
information into the computer’s buffer. Move back to
the Collateral Description area (You may use Alt,
Tab. Then click once in the text area and hold down

Control A - Select All
Control C - Copy
Control V - Paste

Alt Tab-Jump to
different program

the Control key and press V. This will paste the description into the text area.

Once you have completed entering all of the information and
you are ready to continue, you will click the Continue
button at the bottom of the screen and the collateral
description will be stored.

Other Information

Continue

Other Information is an area for other information that your company may require.

Other Information

Type the
information
here.

Figure 29

February 10, 2004
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2. Default is All. ;1 Selgct cczlunty
Add Year or use rom drop down
1. Select the ALL 3. Default list.
product from - | ;
is All or
the drop down dd
list. a . 4
Quantity. 7
Collateral Description Templates /
Ao ew | Edit: @ /

EF 3 Collateral Descriptions

roduct Year Quantity /Cuuntv

e | oy
[acfarc

Location

|Se|edCDunty ;”
ISeIedCounty ;Il

7007 -bu

ckwheat
1ggg-springwhheatt sl farc |SelectCounty = ]|
-Winter wneal
1005-gtraw JALL ALl |Select County [+ ||
2001 -barley ALL ALl Calects -
2002-rye (including triticale) I I I slect ounty _”
gggi-gmsh _ JaL faLL |SelectCounty = ]|
D0 || [selectCounty =]
2006-safflower 4 |y e [Select County = 4
| Select Product [ | Yy |selectCounty = ]| /
[ Select Product A o2 | Sy IydCDunty ;||l
5. Add
Product a_nd Location
County fields only if
are required desired

EFS Collateral Selections

To enter EFS collateral select a Product from the list, enter the Year and Quantity,

select the

from the list and enter information. Product and county are

required fields. Should either be omitted, the system will display the errors it found after
you click

Product — Crops or livestock. (required field)

Year - The default setting is ALL which covers all years. The year for a crop grown
in soil is the year it is harvested or to be harvested. The year for animals is the year
they are born or acquired. The year for poultry or eggs is the year they are to be sold.

Quantity — The default setting is ALL. Complete the quantity with the number of
bushels, head of livestock or other commonly used identifier. If "quantity" is ALL it
covers the entire product.

County - The County is the county where the farm product is produced or to be
produced. In the case of stored grain or livestock, it is the county where the product
is located. (required field)

Location - Collateral may be further detailed with the Location within the county.
It is limited to 40 characters. If Location is left blank, the filing is for the entire
product in the county.

February 10, 2004 -31-



| Select Product B3 | |Select County [+ ]|

| Select Product AL faLL |Select County ]|

| Select Product B3 | | Select County [+ ||

[Selact Product AL faLL |Select County ]|
Select o FProdct 2 | | [Select County =]
Paidto  [tProduct AL faLL |Select County [+ ||
Debtor or
Secured [ rroduct B2 | [ Select County _:J|
Party or —
BOTH. Proceeds Paid to Debtor Proceeds Paid to Secured Party [T

HMurmber of additional Collateral rows |3

Add Additional

Add Additional Collateral

 />

Collateral here.

Click Continue — after
all information is
entered.

Figure 31

Continue |
/

Add Additional Collateral

As in the Debtor area, you may add additional collateral if the default number of 10

items is not sufficient. To add more enter in the number box the additional number of

collateral items and click the
refresh and display the additional options for your input.

Proceeds Paid

You will also need to decide if proceeds will be paid to the
debtor, to the secured party or to both. An error message will
be shown if one or both of these boxes is not selected.

Once everything has been entered, click the Continue button.

The system will check for the required fields and display a
verification screen for your review.

February 10, 2004

button. The screen will

If you receive an
error message, you
will need to enter the
correct information
on that screen and
click Continue.

(DO NOT use the
BACK arrow on your
browser. If you do all
of your information
will be lost.)

-32-




Important: Print the Verification and file it with your Receipt. This filing isn’t
completed until you click Submit at the bottom of page. After submitting, the

Receipt will be created. You will want to print and file both documents.

Proof this
document

carefully.

To edit this
document.

I~

Figure 32

UCC1 / EFS Filing
Verification

main  ftickler renew  logout

This filing isn't completed until you click on Submit at the bottom of the page.

Please print this page for your records.

General Filing Information

Filing Entity: Dakota Fast File
Filing Source: Electronic
Record ID: 20011581670006
ucc @ EFS ¥

Secured Party Information

Bank East

1234 White Street

Pierre sD 12345- 6789

Debtor Information

John Stith
EEE - 55 - §EEE

407 M Pierre St

Pierre =70 57501 -

ucc Collateral

all farm products, accounts, inventory, chattel paper, general intangibles,
documents and instruments, including, but not limited to: all annual and
perennial crops of whatever kind, whether heretofore grown, now growing
or hereafter grown and whether harvested or unharvested {including, but
not limited to corn, soybeans, wheat, alfalfa, milo, sunflowers and hay), all
products of such crops in their unmanufactured states and all warehouse
receipts or other documents {negotiable or non-negotiable) issued for
storage of such crops: all feed, seed, chemicals, fertilizer and other
supplies: and all entitlements and payments {whether in cash or in kind)
arising under governmental agricultural subsidy, deficiency, diversion,
disaster, conservation, or similar or related programs; all crop insurance
payments and indemnities; all livestock, now owned or hereafter acquired,
together with natural increase from said livestock; all farm machinery,
equipment and tools now owned or hereafter acquired, including any small
portable buildings. This intended to include all farm personal property.

[ Proceeds Covered v Products Covered

Other Information

Warning: When
you click on the
Submit button,
the document is
filed & cannot
be edited
without filing an
Amendment.

Other information here.

EFS Collateral Descriptions

Product Year Quantity County Location
1005-straw ALL ALL 8-Davison
Proceeds Paid to Debtor M Proceseds Paid to Secured Party W

< Edit | Submit » |

To Submit
this
document
for
payment
and filing.

February 10, 2004
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Printing the Receipt

After hitting the Submit button, you will see the Receipt as below. You will want to
print this for your records.

Print this R int
Receipt and eceip
file with your
Verification.
main tickler renew logout
Please print this receipt for your records
Receipt number 6988
PAD Q99999
Beginning Balance 5,018.00 _ _
e 2 9 Link to this
Record ID UCC 1 Rec ID Cost nur_nber;o
20011581670006 20011581670006 ¢11.00 | review the
Filing Details.
General Filing Information
Filing Entity: Dakota Fast File
Note Balance | Filing Source: Electronic
of Pad Pl TR AR A Fad S TOnnsS
Account
Receipt number 6988
\New Balance £8,007.00
Search Help
Type: IUCC Debtor 1D j Searu:h:l El
Figure 33

By clicking the (blue and underlined) UCC 1 Doc ID number you may access General
Filing Information on the filed document.
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Filing Details

x
S AST——
g [LE;- main tickler renew logout

This screen

appears after General Filing Information

you link to the Filing Entity: Dakota Fast File
Filing Source: Electronic

R]OC;mer.lt:D on Record 1D: 20011581670006

e Receipt. Roll Mumber: 9999 - Electronic Filing
File Date: 6/7/2001 4:00:00 PM
Entry Date: 6/7 /2001
UCC Lapse Date: 6,/6,/2006
EFS Lapse Date: 6/6,/2006
# attachments: 0 Click this link to
Receipt Mumber: 000000006988 conduct a UCC2
Status: Audited Certified Search
U EFs [

Secured Party Information

BAME EAST

1234 WHITE STREET

PIERRE SD 12345 4789
Debtor Information Show UCC 2 Certified Search
JOHM SMITH

EEE - E5 - EGES
407 M PIERRE ST

PIERRE SO 57E01 -
Click this link
and View — UCC Collateral
Collateral Wiew Collateral Note EFS
M Proceeds Covered ¥  Products Covered Collateral
Descriptions
EFS Collateral Descriptions | here.
Product Year Quantity County Location
1005-straw ALL ALL 8-Davison
Proceeds Paid to Debtar M Procesds Paid to Secursd Party M

Click thislinkto [, view Histary

View History

uceca Help
Type: |CD"‘inUﬂ,‘Eﬂ -l Record ID; 20011581670006 99
. ; You may Continue, Amend, Assign, or
: ICDntmuath 'I . - .
| Terminate the filing from this screen also.
Figure 34
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View Collateral

UcCcC Collateral

main fickler renew |ogout

UGG Collateral for 20000031370001

Description

All of Debtor's farm products, accounts, inventory, chattel paper, general
intangibles, documents and instruments, including, but not limited to: all
annual and perennial crops of whatewver kind, whether heretofore grown,
now growing or hereafter grown and whether heretofore grown, now
growing or hereafter grown and whether harvested or unharvested
{including, but not limited to corn, soybeans, wheat, alfalfa, milo, rice,
cotton and sunflowers), all products of such crops in their

This screen is
the link for View
Collateral.

Note that you
may also view
the Other
Information.

unmanufactured states and all warehouse receipts or other documents
(negotiable or non-negotiable) issued for storage of such crops; all feed,
seed, chemicals, fertilizer and other supplies; and all entitlements and
payments (whether in cash or in kind) arising under governmental
agricultural subsidy, deficiency, diversion, disaster, conservation, or similar
or related programs; all crop insurance payments and indemnities; all
rebate and patronage dividends.

Other Information
ME 10 127 51, SW 33 126 51,

Figure 35

View History

. This screen appears
Record History| \hen you link to

View History.

main tickler renew |Jogout

Rec ID Old Rec ID Roll Filing Date Description
20000961170004 0099 4/5/2000 AMEMDMEMNT
2000137 1470050 9999 5/15,/2000 AMEMDMEMNT
20001381670066 9999 L5/17/2000 TERMIMATION

2000159)Record 1D

9999 5/7/2000 TERMIMATION

0999 5/28/2000 COMTINUATION
9999 7/25/2000 COMTINUATION
0999 2/1/2001 COMTINUATION
0099 4/12/2001 COMTINUATION

[EFS Debtor ID
MName

2001032
2001102

Cornparny Marme
Std Individual
Search |Std Qrganization Hel
Type: |UCC Debtar D =] Search: 4_

You may conduct
another Search
by choosing the
Type of Search,
typing the Search
information and
clicking go.

Figure 36
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Filing UCC3

With Dakota Fast File you may file a Continuation, Amendment, Assignment, or
Termination from three areas:

1. From the Main Menu you may choose the type of filing from the drop-down box.

2. From the Tickler System - If the UCC & EFS expiration date is within 6 months
a Continuation is possible. New filings from the Secretary of State’s office will be
added to the Tickler System every Friday. Dakota Fast File filings are

automatically added upon filing.

3. From the Search System.

From the Main Menu

Main Menu for

main master list tickler renew |ogout

File New UCC/EFS Hel
#® Dakota Fast File

al:

) Cheyenne River Sioux Tribe HMumber of Debtors: Z
O cCounty | Brule

Ucc 3 HEIQ
Type: Continuation Pecord ID: 2000003137000
Revised Am;ndment search
Assignment
Type: (Termingtion Search:
Figure 37 T
1. 2. 3.
Choose the _
type of Enter the Click the go
UCC3 from Record ID. button.
the drop
down box.
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From Tickler System

Tickler

1999205111131 LARSON, PATTY
19932000903591 DAKOTA RAMCHES
19940700901634HEGDAHL, BRIAMN C,

10/12/2001 10/12/2001 108
07/19/2003 04/26/2000 753
05/09/2004 0472572000 1048

v
S AST
3 [LE—~ main tickler renew |ogout
Filings Add Recs Remove Recs

DaysIALL vl Branc:hlAIl Branches j Update

A f
Record Debtor uce EFS Days

Lapses Lapses Left

20000281070001 04/12/2001 04/11/2001 Expired

Continugtion

19993500970001 REED, THOMAS R 12/15/2004 12/15/2004 1268

19993551470001 BOB, ADAM 12/20/2004 12/20/2004 1273

2000051670001 SMITH, J 02/25/2005 02/25/2005 134

2000081070001 SWENSON, GEORGE J 03/22/2005 136

20000881070001 POPPINS, MARY L., MS.  03/30/2005 03/30/2005 13
Figure 38

Filings

RIE T2

Add Docs

Continuation
continuation
Continuation
Continuation
Continuation

State CCC
ElBank East
44Bank East- kari
4 bank easthks

1. 2.

Choose Choose
Number of Branch
Days from from drop
drop down down box.
box.

3. 4.

Click Link to
Update Continuation
button to

show

documents.

Note: New paper filings from the
Secretary of State’s office will be
added to the Tickler System every
Friday. Dakota Fast File filings are
automatically added immediately
upon filing.

Note: You may only file
Continuations - if the
UCC expiration date is
within 6 months.

February 10, 2004
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From Search

Search
Type: |Record History j Search: (2000003137000
F’ieu::l:ur ]
Lecord History
Collater UCCDethr ID nplates
EFS Debtor 1D
Add New|name Edit: | &G 1
Company NMame
Std Indpvidual
otd Organization
Figure 39 1 2 3
Choose the Enter the Click the go button
type of search correct to see Filing
needed. information. Details.

Using Soundex

Search

Type:

|Name j

Figure 40 /

HElE

Search: IJDHES albert

/

/

1.
2.
3.

If searching by name, use the same process.

Enter the type of search.

Enter the name.
Click go.

Using Standard Search Logic

Search

Type:

Figure 41

| Std Inclividual =]

/

Search: |j|:|hn o jones|

/

Help

e

1.

3.

Click go.

If searching by name, use the same process.
Enter the type of search. Std Individual or Std Organization
2. Enter the name. First name, middle initial, last name.

February 10, 2004
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with Soundex.

Note: The results are chosen

Debtors

Listed Filings

i)
8 4ST
3 main tickler rendg ’
N [LE The results of a name
search reveal this
Mame searches can be entergd either <LastMame:= ar screen.
<LastMame=,<FirstMamex=
debtors
EO1-00-0100 JOMES, ALBERT JCC search EFS search Link to
PO BOX 7 PIERRE 5D 57501- eifther
___—— o
<« = these
455-25-3201 JOMES, AMMA ] UCC search EFS search for the
FAIRBORMN LAMNE MAE & D =1 E7644-0302 next
screen.
E03-84-7386 JUHMEE, BARREY JCC search EFS search
FR 1 BOx 56 PARKSTOMN =1 E7366-
Figure 42
Debtor's Filings
main tickler _renew  loonit
This screen displays
JONES, ALBERT 501-00-p100 | the search results.

You may link to Filing
Details with this link.

Record ID Old Rec ID Roll Filing Date
SEEu.rEd Party Collateral UCC Lapse Date
{Assignee)

W 20011411270002 9999 £/21/2001 | This link
BANK EAST reveals the

_— K UCC Collateral
Long Descriptio J2006 Description.

Wiew Printable History of all Checked |

Search

Help

o]

Type: |LJCC Debtor ID v| earch: |
You may also view the printable history from

Figure 43 this screen or search for another filing.

February 10, 2004
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Filing a UCC3

Filing UCC3 documents:
Continuations, Amendments, Assignments, or Terminations

Main Menu for

main master list tickler renew logout

File New UCC/EFS Help
(& Dakota Fast File
O cheyenne River Siaux Tribe Mumber of Debtars: 2

O county | Brule

uce 3 Help

Type: | Continuation Record 1D: | 2000003137000

Revised|“mendment  \go oo Help
Agsignment

Type: |Termination Search:

Whether you start the process at the Main Menu, the Tickler System or through
a Search, the process is similar. You will always want to carefully review the
Filing Details before continuing with any filing. You will always need to again
click the COUNTINUE button at the bottom of the screen to proceed with the
filing.

The process to file Continuations and Terminations are similar.
The process to file an Amendment or Assignment is similar to filing a UCCI.

Changes in Debtor Information

Due to changes made in Revised Article 9, debtor information Number of Additianal Debtors [i
may not be modified. The original information must remain on Add Addiional Debtors |

file as per 57A-9-519(f)(2). You must use the “add additional
debtors” option on an amendment to correct or change debtor information. This
action will add another indexed debtor (debtor #2 on a single debtor filing) to
the filing with the current information and retain the previously indexed
information as the original debtor (debtor #1) even though debtor #1 and #2 are
the same person.

57A-9-519(f) The filing office shall maintain a capability:
(1) To retrieve a record by the name of the debtor and:

(A) If the filing office is described in § 57A-9-501(a)(1), by the
file number assigned to the initial financing statement to which the
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record relates and the date and time that the record was filed or
recorded; or

(B) If the filing office is described in § 57A-9-501(a)(2), by the file
number assigned to the initial financing statement to which the
record relates; and
(2) To associate and retrieve with one another an initial financing
statement and each filed record relating to the initial financing statement.

To remove a debtor from a filing you must file an amendment and indicate the debtor’s
name to be removed in the “other information” box. The amendment would indicate that
the debtor was removed from the original filing. However, the debtor’s name would not
be removed from the filing system as per SDCL 57A-9-519(g). You would have to check
the amendment to find any changes made to the original filing.

SDCL 57A-9-519(g) The filing office may not remove a debtor's name from the
index until one year after the effectiveness of a financing statement naming the
debtor lapses under § 57A-9-515 with respect to all secured parties of record.

Filing an Amendment

When filing an amendment it is imperative to
e state whether the information is to be added or changed to correctly report the
change or addition
e state correctly all code changes, if the amendment pertains to the EFS portion of
the UCC filing

To release a portion of the collateral from an original filing, the collateral to be
removed must be listed on an amendment. SDCL 57A-9-512

Filing an Assignment

If all of the collateral is to be assigned, list the name of the
assignee and the address in the appropriate space and select Partial assignments must be
"Total".

done directly through the
Secretary of States office.

To assign a portion of the collateral, an assignment must be filed on paper at the
Secretary of State office indicating which portion of the collateral is to be assigned
and to whom. SDCL 57A-9-514
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Filing a Continuation

Both the original UCC and the EFS may be continued for another five-year period of

time from the original date of filing by a continuation. A continuation statement may be

filed by the Secured party within six months before the expiration of the five-year

period.

If the UCC expiration date is not within 6 months, you may not file a continuation. You
will receive an error message if the Continuation is not allowed. You will have to return

to the Main Menu.
*

The UCC lapse date iz rmore than 180 days away.
The EFS lapse date is rore than 180 days away,

If you have entered a Document ID that may be continued you will see the UCC3

Due ta the EFS and UCT lapse dates, vou may not file a continuation far this recard,

Continue |

Continuation screen to print. At this point, you will want to check your information, and

then click Continue.

UCC3 Continuation
main tickler renew logout
Please print this page for your records.
General Filing Information
Filing Entity: Dakota Fast File
Filing Source: Electronic
Fecord ID: Z0000071470001
Roll Mumber: 9999 - Electronic Filing
File Date: 1/7/2000 2:00:00 PM
Entry Date: 1/7/2000
LICC Lapse Date: 6/15/2001
EFS Lapse Date: 6/15/2001
# attachments: 0
Receipt Mumber: 000000003818
Status: Audited
ucc ¥ EFS [
Secured Party Information
BaMK EAST
1234 WHITE STREET
PIERRE =18] 12345 -
The Continue
) button is at .
Figure 44 the bottom of » Continue
this screen.
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After clicking Continue you will want to proofread your information in order to prevent
any unwanted continuations. If you are certain you want the Continuation, you will click

Yes.

UCC 3 Continuation
Verification

main fickler renew logout

Are you sure you would like to file a Continuation for Record: 200000714700017

Yes

Figure 45

Filing a Termination

A secured party must file a termination within one month or within 20 days following
written demand by the debtor after there is no outstanding secured obligation and no
commitment to make advances, incur obligations or otherwise give value. SDCL 57A-9-
513. A termination is filed using a UCC3.

V¥  Proceeds Covered ¥  products Covered

You must be the Secured Party or the Assignee in order
to file a Termination on this Record.

Terminate

You will see this warning message when you try to /
terminate a document. The termination will not be
final until you click on the 'Terminate' button.

Figure 46
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Renew

Renew Subscribers

logout

P UST——
main tickler renew

ILE

Your subscription for Dakota Fast File is expiring. Please renew wyour
subscription within 10 days to allow us time to process ywour reguest, This

il ;"{-r)r{

will ensure uninterrupted service,
1 ¥r Extension

Username = nsprost002
MNarme Lapse Date
Secretary of State 12/29/2001 ¥ File
W Search
W Tickler
Cost
File £120.00
Search £120.00
Tickler £120.00
Payment Method
W Deduct from Pad Account
Email For Extension

" Payment Enclosed
If sending payment, please print this page and mail along with your
payment to: Secretary of State, State Capitol, Suite 204, 500 East

Capitol Avenue, Pierre, 85D 57501

Figure 47

Renew Subscription

You will renew your subscription to Dakota Fast File at this screen.

February 10, 2004

_45 -



Logout

Please Log In

Please Log In

Username:

|
Password: I
Full Mame: |

Lagin |

Dakota Fast File Training Manual in Adobe Acrobat (Information on
loading free Acrobat reader)

Dakota Fast File Training Manual in Word 97

This site requires the use of cookies. If you have trouble logging in, please make sure your browser has cookies
enabled.

You will be automatically logged out of the system if it is inactive for an hour for security reasons,

This service is available from 7:00 AM to 11:59 PM Central Time Monday through Saturday.

Figure 48

After clicking logout

After clicking logout you will see the Log In screen as above. Users should log
out of the system to prevent another user from completing a filing under their
name.
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Appendix A - UCC Filing Fees

Basic Fees - Paper Filing
UCC-1/EFS  Financing Statement (One page document, one debtor) $20.00

UCCII Search Request (per debtor name) $20.00
Copy (per page) $1.00
Certified Copy $10.00
UCC-3 Continuation/ Amendment/ Assignment (one debtor)  $20.00
Termination No Charge
ADDITIONAL FEES:
Additional Debtor Information $2.00 per debtor index
Attachments $4.00
Mobile Homes $30.00
Transmitting Utility (mortgage) $1.00 per page
County Recordings (UCCI and Terminations) $10.00
NOTES:

e The National Form will be accepted as standard.

e Search requests may be faxed if a prepaid account is set up or fees are submitted
at time of search - fax fee is $5.00

e Expedited service is available for an additional $20.00 per debtor name or
company name

e Multiple changes may be submitted on an Amendment.

e Continuations, Amendments, Assignments & Terminations must be submitted on
separate documents.

e Faxed copies of UCC-I and UCC-3 will not be accepted.

Dakota Fast File (Internet Access)

ACCESS FEES PER YEAR
Filing On Line $120.00
Searching $120.00
Tickler (continuation) $120.00
UCC-I/EFS Financing Statement (one debtor) $15.00
UucCC1l Search Request $10.00 per debtor name
UCC-III Continuation/ Amendment/ Assignment (one debtor) $15.00
Termination No Charge
ADDITIONAL FEES:
Additional Debtor Information $2.00 per debtor index
County Recordings (UCCI and Terminations) $10.00
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Appendix B - Cheyenne River Sioux Tribe Filings

Main Menu for tom

Click here to 3 0/27/2002
file a new
UCC/EFS for < ILE main master list tickler renew logout
the Cheyenne
?iYsr Sioux File New UCC/EFS Help
nbe \{:} Dakota Fast File
| Cheyenne River Sioux Tribe Number of Debtors: 2
(O County Brule
Figure 49
New Filing
of27 /2002

SiHa Salta olcmnnup
Cheyenne River Sioux Tribe
Filing
Figure 50

tnain master list tickler renew |logout

You will see the Cheyenne River
Sioux Tribe logo when filing a new
CRST record.

2002269167 70004
BaMK EAST

Cheyenne River Sioux Tribe

f

9999 9/26,/2002

Long Description  9/26/2007

When viewing a UCC Search you will see that
this is a Cheyenne River Sioux Tribe Filing

February 10, 2004
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Appendix C - Ending Noise Words

IACA List of Ending Noise Words pursuant to Rule 503.4

The following words and abbreviations indicate the existence or nature of

an entity. These business endings will be ignored in a UCC search.

Agency
Association
Assn

Associates

Assc

Assoc

Attorneys at Law
Bank

National Bank
Business Trust
Charter
Chartered
Company

Co

Corporation
Corp

Credit Union

Cu

Federal Savings Bank
FSB

General Partnership
Gen part

GP

Incorporated

Inc

Limited

Ltd

Ltee

Limited Liability Company

LC
LLC

Limited Liability Partnership

LLP
Limited Partnership
LP

Medical Doctors Professional

Association

February 10, 2004

MDPA

Medical Doctors Professional
Corporation

MDPC

National Association

NA

Partners

Partnership

Professional Association
Prof Assn

PA

Professional Corporation
Prof Corp

PC

Professional Limited Liability
Company

Professional Limited Liability Co
PLLC

Railroad

RR

Real Estate Investment Trust
REIT

Registered Limited Liability
Partnership

RLLP

Savings Association

SA

Service Corporation

SC

Sole Proprietorship

SP

SPA

Trust

Trustee

As Trustee
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Amendment, 37, 42

Appendix B - Cheyenne River Sioux Tribe Filings, 48

Appendix B - UCC Filing Fees, 47

Appendix C - Ending Noise Words, 49

assigned, 7, 25, 42
assignee, 25, 42
Assignment, 25, 37, 42
audit trail, 5

buffer area, 22
certified searches, 6

collateral, 5, 6, 20, 23, 25, 30, 31, 32, 42

Collateral Description Template, 29
company, 27

Continuation, 37, 43, 44

copy, 6, 21, 22, 30

corporation, 26

creditors, 5

Dakota Fast File, 4

debtor 1, 27

debtor information, 26, 28
Debtor Information, 26

Debtor Information continued, 28
debtors, 26, 27

default, 24, 31, 32

delete, 22

EFS codes, 26

Enabling Cookies, 8

ending noise words, 49

Error Message, 9

Federal Food Security Act, 4
financing statements, 5, 6
five-year period of time, 43

Full Name, 7

General Filing Information, 24, 34
General Information, 5, 24
Index, 50

Internet Explorer, 6, 8

IRS, 26

legal questions, 4

LogIn, 7,9, 46

logout, 9, 46

Mac, 6

Main Menu, 10, 11, 12, 21, 22, 37, 41
microfilmed original, 6

minerals, 5

Minimum requirements, 6
mortgage, 5

Netscape, 6, 8

February 10, 2004

IndeXx

notification list, 4

original filing, 6

Partial Assignments, 25
partnership, 26

Password, 7

platform, 6

proceeds, 23, 32
Questions, 6

real estate, 5

receipt, 9, 17

Receipt, 17, 34

Renew, 45

Sample Collateral Descriptions, 23
SDCL 57A-9, 5, 44
searches, 6

Searches, 11

secured party, 5, 32, 44
Secured Party Information, 25
security, 5

Security concerns, 9

Select text, 21, 22

Short Description, 21, 22
six months, 43

social security number, 26
Soundex, 13

Standard Search Logic, 14
statutes, 5

subscriber, 7
Subscription Form, 7
Taxpayer ID, 26

template, 20, 21, 22, 23, 29
templates, 20, 22, 23
termination, 44
Termination, 37, 44
timber, 5

Title 57A, 5

To file a nes UCC/EFS, 24
tradename, 26

UCC2 Certified Search, 11, 17, 18
Uniform Commercial Code (UCC), 5
Unix, 6

Username, 7

verification, 32
WARNING, 9, 23, 29
Windows, 6

Word, 20, 21, 22, 30
WordPerfect, 21, 22, 30
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